Lr. No :                                                                                                                                                    Date: 

To
The District Educational Officer,
Vikarabad District.
Sub: Secondary Education – ZPHS Mujahidpur, Mdl: Kulkacherla, Dist: Vikarabad - Request 
          for preservation of Earned Leave (ELs) in lieu of prevention of Summer vacation 2026-
          Submission – Regarding. 

Respected Sir,
Most respectfully, I, B. Janardhan Reddy, GHM, ZPHS Mujahidpur, Mdl: Kulkacherla,  submit that I have worked during the Summer Vacation-2026 on various official duties entrusted by the Department. The duties performed include SSC examination-related work, remedial coaching monitoring, Parent-Teacher Meetings, Service Register updation and uploading in the IFMIS portal, EHCT family details updation, Badi Bata programme, admissions campaign, Telangana Formation Day celebrations, Annual Plan preparation, collection of textbooks and notebooks, school maintenance, stakeholder meetings, identification of Out-of-School Children, and other departmental assignments, as detailed in the enclosed Work Done Statement.
Since I was prevented from availing the Summer Vacation due to continuous engagement in official duties, I request you to kindly sanction and preserve the eligible Earned Leave (ELs) for the period worked during Summer Vacation-2026, as per the rules in vogue.
I therefore request your kind consideration of my request and issuance of necessary orders for the preservation of my eligible Earned Leave (ELs) as per the rules in vogue.
Thanking you.
Yours faithfully,

B. Janardhan Reddy
Gazetted Headmaster
ZPHS Mujahidpur
Mandal: Kulkacherla
District: Vikarabad
Enclosure:
1. Work Done Statement – Summer Vacation – 2026.
